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Department of the Treasury Internal Revenue Service
Use of expired PTIN
Why you're receiving this letter
. However, our records
show tax returns continue to be prepared with your PTIN listed in the paid preparer section. PTINs expire on 
December 31st of each year and must be renewed for each calendar year you prepare federal tax returns for
compensation.
What you need to do
Immediately renew your PTIN for each calendar year since it expired.
You can renew online and pay the appropriate fees
for previous years at www.irs.gov/ptin.
You can renew using a paper application, Form W-12, 
IRS Paid Preparer Tax Identification Number (PTIN) 
Application and Renewal. Follow the payment 
instructions and send the application to the address 
on the form.
If you haven't prepared any tax returns for compensation since your PTIN expired and believe someone else
is using your expired PTIN, complete Form 14157, Complaint: Tax Return Preparer, and mail it to the
address listed on the form.
What we'll do
We'll continue to review tax returns for the use of expired PTINs. We may impose monetary penalties or take other actions against you if you don't renew your PTIN and you continue to prepare returns for compensation. 
Additional information
For more information about PTIN requirements and the renewal process, visit www.irs.gov/ptin.
You can get any forms mentioned in this letter by visiting our website at www.irs.gov/forms-pubs or by
calling 1-800-TAXFORM (1-800-829-3676).
Sincerely,
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